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FOR STUDENTS  

GETTING PREPARED  

Before you sit down to start online learning, you need to think about some ‘big picture’ things:  

• Where will I be doing my schoolwork? You might have to work at your parent’s 

business, or a relative’s house, in your study/bedroom or on the kitchen table. If 

possible, do try to have the one space, free from distractions, with good wireless 

connectivity to the internet. To be honest, though, bedrooms aren’t an ideal place to 

do schoolwork.  

• Have I got all my learning materials? In addition to a charged ICT Device, you should 

have your class notebooks, hard copy textbooks, stationery etc. Be ready for whatever 

the day’s lessons might require you to use. If you’ve left something at school, have a 

parent contact Student Reception, and you will be able to come in to collect the items 

the week ending Friday 27 March 2020. 

 

GETTING STARTED AND ATTENDANCE 

 

 
Here is a step-by-step plan to get going each morning:  

1. Log on to SEQTA and check Direqt Messages between 8:30am and 8:45am. You will 

also receive a daily Message from your House Group Teacher and the Student Splash 

page will have wellbeing tips for you to read and activities to try. 

2. Follow your daily timetable and use the Poll on the Cover Page of each course to 

register your participation/attendance by voting for ‘present’. A short video was sent 

by Direqt Message to all Year 8-12 students by Ms Harris on Tuesday 24 March 

showing how to complete a poll. Year 7s received a video from Mr Crawford on the 

same day. 

3. You will need to complete the lesson’s poll within the first 10 minutes to avoid being 

marked absent. Student absence will be followed up by Student Services staff 

contacting parents. Students with patterns of absence will be referred to Ms Harris 

and Ms Virgo. 

4. If you are unwell and not able to participate in the day’s lessons, a parent or carer will 

need to contact Student Services by emailing absentees@jwacs.wa.edu.au  
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GETTING GOING  

SEQTA will remain the main platform for your online learning. Teachers will attach lesson 

materials to the daily lessons. These materials will be complemented with YouTube videos, 

PowerPoints, online quizzes, teacher made videos and many other resources.  

Your teacher will also be online and available during the timetabled session to answer 

questions. They may choose to do this through SEQTA Forums or by making themselves 

available to answer Direqt Messages during that time. Please note that if you are using SEQTA 

Forums you will need to press the refresh button regularly in your browser to see any new 

posts. 

Other platforms may include OneNote, Education Perfect, Mathletics and Microsoft Teams. 

Teachers will use these at their discretion. We have no expectation that teachers will use a 

platform other than SEQTA to deliver learning materials. 

Microsoft Teams allows a class to interact with their teacher via text, audio- or video call. The 

success of this platform may vary depending on the strength of the IT capabilities in your 

household. If you are having difficulties accessing Teams, please let the classroom teacher 

know via a Direqt Message.  

  

GUIDELINES AROUND USING ICT FOR ONLINE LEARNING AT HOME 

• Students must not record, alter, share or forward any video or audio footage generated by 

teaching staff. These resources have been provided by staff in good faith and any misuse 

of these resources will result in serious sanctions. 

• Students are reminded of their ICT Appropriate User Agreement and the accompanying ICT 

Appropriate Use Policy (this is located on the Student Handbook Portal page on SEQTA).   

Please remember that everything you do online in any of the learning spaces we are setting 

up can be seen by your teachers and other students. Microsoft Teams provides a way for you 

to interact with your teacher(s). All interactions should be of a similarly respectful manner 

and tone, to those which take place in classrooms at school.   

Text interactions on this platform should not contain emojis, abbreviations or relate to 

anything other than schoolwork.   

If a teacher uses Teams to set up a video call with a small group, or your whole class, please 

make sure you have read and understand the following:  

• Wear appropriate clothing that meets the ethos of the School and that you would 

normally be permitted to wear on a school excursion. 

• Locate your device within your home or workspace so that it has a backdrop that does 

not include any inappropriate imagery (posters on walls etc.).   

• You should be sitting at a desk or table, not on your bed, bedroom floor, in front of the 

television etc.  

• Do not use Teams to chat with, video or audio call another student. There are many 

private social media services (Facetime etc.) for that purpose. All your interactions in 

Teams – via text, audio or video – are logged and monitored by your teachers.  



TEACHER AVAILABILITY AND HELP 

Your classroom teacher will be available to you during your timetabled lesson except for; VAP, 

RAVE, Senior Sport, Extended House Group and Private Study Sessions. There is no online 

learning for these sessions. You may use these times to work on other subjects or take a 

break from your screen. 

Please use Direqt Message to contact an individual teacher, do not use Microsoft Teams. 

Teachers will respond to Direqt Messages outside of timetabled sessions; however, after 

4:30pm you should not expect a response until the next day. After this time, teachers will be 

busy with marking and preparing further resources. 

If your teacher becomes unwell, another staff member from that Department will become 

available for you to communicate with. That staff member will make themselves known to 

you via SEQTA so you may direct any messages to that teacher. 

If you have a concern regarding your wellbeing please make contact via Direqt Message with 

your Head of House or the Dean of Pastoral Care, Ms Virgo.  

If you are concerned about your general academic progress, please make contact via Direqt 

Message with the Head of Senior School, Ms Harris. 

 

COMPLETING ASSESSMENTS 

Assessments designed to be completed at home will still need to be submitted as per your 

teacher’s instructions. Students will need to comply with the Assessment Policy to avoid 

losing marks (this is located on the Student Handbook Portal page on SEQTA). If you are 

unable to meet a deadline, you need to be proactive in contacting your classroom teacher, 

as you would if you were at school.   

Teachers will make appropriate decisions around assessments that were originally scheduled 

to be done in-class. Some teachers may convert the test to a take home assessment, defer 

the test until you return to school or come to an arrangement for you to complete the test at 

home. The decision will depend on the nature of the task, the year group involved and the 

subject/course. The teacher’s decision is final in this regard. 

 

PRACTICAL SUBJECTS/COURSES 

Teachers are doing their best to adapt the practical subjects/courses/qualifications to the 

online format. Some teachers will ask you to focus on the theory tasks and continue practical 

tasks when you return to school. You may be asked to complete tasks that were not originally 

in your course outline, but the teacher thinks will extend your understanding of the course 

concepts. 



FOR PARENTS  
During the remainder of Term 1, 2020 John Wollaston students will be taught via online 

learning. 

In the coming weeks, staff will communicate with your child and provide learning activities for 

him/her to do at home, using our Learning Management System, SEQTA, as our main online 

platform. For families, please note that normal communication methods such as the School 

website, phone lines, emails and social media platforms will continue to operate.   

How can you help? Just as you always do, continue to love and support your child.   

Parents are encouraged to:  

•  Establish routines and expectations;  

•  Define a space for your child to work in;  

•  Monitor communications from teachers;  

•  Encourage physical activity and/or exercise;  

•  Check in with your child/children throughout the day and remember that your child’s 

teacher and others will be available to help;  

•  Keep your children connected, whilst practising ‘social distancing’; however, 

reinforce your rules around their social media interactions.  

 

ATTENDANCE RECORDING  

It is vital that students and parents approach on-line school attendance just as they would 

when we are operating on site. You will find that the process is slightly different for the 

students, but the same for you. This process will allow us to stay connected as a community 

and ensure that we have several processes to keep track of how students and families are 

going. If your secondary student is unwell, or has an appointment, and not able to participate 

in the day’s lessons, you will need to contact Student Services by emailing 

absentees@jwacs.wa.edu.au. Please read the ‘Getting Started’ section of the student guide 

above to learn the expectations for students. 

 

STUDENT RESPONSIBILITIES 

Parents please be aware that these responsibilities should be age appropriate and adjusted 

accordingly. For example, what we would expect of a Year 7 student in terms of independent 

work, time management and organisation is very different to that of a senior student. This is 

by no means an exhaustive list; however, students will be well placed to make steady progress 

in their online learning environment if they adhere to these suggested guidelines.  

Students are encouraged to:  

•  Establish and/or follow a daily routine for learning;  

•  Identify a safe, comfortable, quiet space in their home where they can work 

effectively and successfully;  

•  Monitor our digital platform, SEQTA, and communicate via Direqt Message to check 

for information and feedback from teachers;  

mailto:absentees@jwacs.wa.edu.au


•  Complete tasks with integrity and academic honesty, doing their best work;  

•  Do their best to meet timelines, commitments, and due dates;  

•  Communicate proactively with their teachers if they cannot meet deadlines or 

require additional support.  

 

LEARNING ENVIRONMENT  

Try to create a quiet and comfortable learning space that is conducive to this mode of 

learning. Your child may have a regular place for doing homework under normal 

circumstances, but this space may not be suitable for working in for an extended period.  

A space/location for extended learning should be a public/family space, not in a bedroom, if 

possible. It should be a place that can be quiet at times and hopefully have a strong wireless 

internet signal. 

 

STUDENT WELLBEING  

Parents are urged to be mindful that being confined to home for a long time can cause stress 

and conflict for any of us. Our young people place great emphasis on their interactions with 

their peers and will be impacted by ‘social distancing’.   

Some suggestions for looking after your children during this period include:  

• Taking the opportunity to talk to your whole family about what is happening. 

Understanding the situation will most likely reduce their anxiety and allow them to be 

critical consumers of the information surrounding the current health crisis.  

• Helping your children to consider how they have coped with difficult situations in the 

past and reassuring them that they will manage with this situation too. Reassuring 

them that reduced peer to peer contact will not be permanent. Suggesting they take 

a break from following regular news updates as overthinking this situation will not be 

helpful for them in the long run.   

• Reminding your child to exercise regularly. Options could include dancing, yoga, 

jumping on a trampoline or using home exercise equipment, if you have it. Exercise is 

a proven way of managing stress, low mood and depression.  

• Encouraging your children to keep in touch with family members and friends via 

telephone, email or social media (where appropriate). If your child has a Smart Phone, 

he/she could always opt to Facetime family or friends.  

 

PARENT MONITORING  

We encourage you to start and finish each day with a simple check-in. These check-ins should 

be a regular part of each day and start straight away. Not all students initially respond 

positively to an online learning environment; some struggle with too much independence or 

lack of structure and the check-ins help keep them on track. Please refer to the sample daily 

timetable at the bottom of this document as a guide.  

In the morning, you could ask:  

• What are you learning today?  



• What are your learning objectives or goals?  

• How will you be spending your time?  

• What resources do you require?  

• What support do you need?  

 

In the afternoon, you could ask:  

• What did you learn today?  

• Identify one thing that was difficult. Either let it go or come up with a strategy to deal 

with the same problem if it comes up again.  

• Consider three things that went well today. Why were they good?  

• Are you okay? Do you need to ask your teacher for something? Do you need help with 

something to make tomorrow more successful?  

 

These specific questions are relevant because they allow your children to process the 

instructions they have received from their teachers and help them organise themselves and 

set priorities. Older students may not want to have these check-ins with parents (you probably 

know this already!) but they should anyway.  

 

TEACHER COMMUNICATION AND PASTORAL CARE 

Please refer to the section for students, Teacher Availability and Help.  

It is important for you and your child to remember that teachers will be available to offer 

support and guidance during school hours (8.30am-3.00pm) and will answer Direqt 

Messages through to 4:30pm.  

House Group teachers will be sending out a daily Message to their students and Heads of 

House will be communicating with their House twice a week. Students will find wellbeing tips 

and activities on their Learn portal and the Phys Ed teachers are adding physical activities in 

the lower school sport sessions. 

If you have a concern regarding your child’s wellbeing please make contact via Direqt 

Message or phone with the Head of House or the Dean of Pastoral Care, Ms Virgo.  

Students who usually receive support through the Learning Enrichment Centre are being 

supported by these staff. Teachers are aware that these students may not be using the polls 

to check in. 

  

MANAGING SCREEN TIME  

Screen time refers to the amount of time a user spends on a device to access on-screen 

activities.  

There are limits to the amount of time everyone should spend online, but the amounts and 

the rules for screen time vary by age. Video conferencing and social interactions using video 

do not count towards screen time. Suggested screen times (excluding video conferencing) 

are based on the recommendations from the American Academy of Paediatrics:  



Age 6 and above: no specific screen time limits, but screen time should not affect physical 

activity and face-to-face interactions at home and school.   

Students can very easily find themselves completely immersed in some screen time activities 

such as online socialising and gaming which can negatively impact their ability to negotiate 

their online learning. 

   

DIGITAL CITIZENSHIP AND ONLINE SAFETY  

It is important that our students maintain safe and responsible use of information and 

communication technologies whilst participating in their online learning environment. This 

includes appropriate use of digital platforms, privacy and information protection, respectful 

communication and how to deal with online issues.  

Please read the student section, Guidelines Around Using ICT For Online Learning at Home. 

It is important that students understand their obligations to adhere to the ICT Appropriate 

Use Policy (this is located on the Student Handbook Portal page on SEQTA).   

When students are using ICT at school there are filters which block access to inappropriate 

sites. As much as possible we suggest students should be working where you are able to 

monitor their online activities. The eSafety Commissioner website may be helpful: 

https://www.esafety.gov.au/ 

 

ICT SUPPORT 

The ICT Department support services will be available for students who are having technical 

issues with their devices at home. All our technical staff will be available during weekdays, 

from 8:00am until 4:00pm, and can be contacted by email, support@jwacs.wa.edu.au or 

phone, 9495 8130. Please note that technical staff will not be able to assist students directly 

by phone, we will require a parent or guardian to make this contact. 

Whilst the ICT support team will attempt to resolve any home education based technical 

issues, it is important to understand the added complexities of remote support, including 

unknown configurations of your network at home. This means that a seemingly simple 

problem may take longer to resolve, and we thank you in advance for your understanding and 

patience.  

 

WE’RE ALL UNIQUE  

Finally, we readily acknowledge that every family group is unique and operates on structures 

and routines that best suit their work life and personal commitments. The above is intended 

as a guide to support you and we understand that you may need to alter the basic structure 

of the ‘School’ day to meet the needs of your family. All our staff wish you and your family the 

very best over the coming weeks and look forward to working alongside you to retain a sense 

of ‘normalcy’ in very extraordinary circumstances.  
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 SAMPLE DAILY SCHEDULE  
*Academic Learning – In these blocks of time you should be following along with your timetable. If 

you are timetabled to have VAP, RAVE, Senior Sport, Extended House Group or VET Catch-up, use 

these timee to have a break from your screen or complete assignment tasks, study or get some 

fresh air. 

By no later than 7.00am  Wake Up  The days are shorter; Enjoy a few extra minutes in bed! 

Eat breakfast, get dressed, make your bed and organise 

your bedroom.  

7:30am – 8:00am  Daily Exercise  Get your heart rate up and complete some aerobics, 

weights, treadmill, exercise bike or yoga.  

8:30am – 8:45am  Settling In  Open SEQTA and plan your morning. Check your Direqt 

Messages. Make a start to your ‘school day’ and keep a 

record of your screen time. 

8:30am – 10:35am  Academic Learning*  Sessions 1 and 2: Adopt a focussed approach to your 

learning. 

10:35am – 11:00am  Morning Tea  

  

Make a healthy food choice; have a big drink of water and 

sit in the sun while you eat. Exposure to the sun means 

lots of Vitamin D.  

11:00am – 12:45pm  Academic Learning*  Sessions 3 and 4: Do a quick mental checklist of what you 

have completed so far today and plan your afternoon.  

12:45 – 1:20pm  Lunch  Go to the kitchen and make your lunch; It could be last 

night’s leftovers or a big, healthy salad roll, and have 

another drink of water. You might listen to your favourite 

music, read your book or just daydream whilst you are 

enjoying your lunch.  

1:20pm – 3:00pm  Academic Learning* Sessions 5 and 6: Don’t forget to register through the 

polls and see who else in online. 

3:00pm – 3:30pm  Afternoon Tea  Grab a quick snack and another drink of water!  

3:30pm – 4:30pm  Rest and Assess  Take some time for yourself and call a friend or check 

your email and text messages. Reflect on your day and 

your level of productivity!  

4:30pm – 5:30pm   Afternoon Activities  Get outside in the fresh air and shoot some hoops, ride 

your skateboard or learn to juggle. Or perhaps you need to 

feed and rug your horse; take the dog for a walk etc.  

5:30pm - 7:00pm  Dinner   Sit with your family, enjoy your dinner and a chat about 

the day! Clean up the kitchen, pack the dishwasher and 

put your rubbish in the bin. Check if the washing is dry, 

bring it in and maybe take one step further and fold it. 

7:00pm>  Rest and Relaxation  Watch your favourite program and have some ‘you’ time! 

You’ve earned it!  

Put your device on charge in the family room, have a 

shower and get ready for bed. Read a book or listen to 

your favourite ‘Mindfulness’ app.   

Turn off the light and go to sleep.  



 


